	Please email your completed application to:

applications@keepbritaintidy.org

	Alternatively, print and post to:

Applications, 
Keep Britain Tidy,

 Elizabeth House,

The Pier  WIGAN  WN3 4EX
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APPLICATION FORM FOR EMPLOYMENT

If there are any additional factors that you would like us to take into account, e.g. your first language, or a disability, please either state these on the form or alternatively phone Human Resources on 01942 612 621

PERSONAL INFORMATION ( CONFIDENTIAL )

	Title of job applied for
	

	Location of job applied for
	


	Full Name
	Dr / Mr / Mrs / Ms / Miss 

	Address
	

	County 
	
	Postcode
	


	Telephone
	Home
	
	Mobile
	

	Email Address
	


	Please indicate two people who can provide references – one of whom should preferably be your present / most recent employer

	Name
	
	Name
	

	Address
	
	Address
	

	
	

	Postcode
	
	Postcode
	

	Occupation
	
	Occupation
	

	I give permission to take up references prior to an offer of employment being made 

( indicate with an ‘X’ )
	Yes
	
	I give permission to take up references prior to an offer of employment being made 

( indicate with an ‘X’ )
	Yes
	

	
	No
	
	
	No
	


PERSONAL INFORMATION ( CONFIDENTIAL )   continued

GENERAL

	Do you hold a current driving licence 
	Yes
	
	No
	
	Licence type (i.e. Full)
	

	Do you have any current convictions
	Yes
	
	No
	
	

	If yes please list
	


CRIMINAL CONVICTIONS

	Please give details of any criminal convictions below. Unless stated otherwise you do not need to declare convictions which are spent, as defined by the Rehabilitation of Offenders Act 1974 and subsequent regulations. However, if you are applying for a job connected with children, young and elder people you must always declare any convictions and / or cautions for criminal offences, even where they are spent. For certain posts Criminal Records Bureau checks will be required, if this is necessary, you will be asked to sign a separate authorisation.

	Details of criminal convictions, please state ‘None’ if appropriate




ENTITLEMENT TO WORK IN THE UNITED KINGDOM

	To comply with the Immigration, Asylum and Nationality Act 2006 all prospective employees will be asked to supply evidence of eligibility to work in the UK. We will ask to see an appropriate official document e.g. a document showing your National Insurance number; if you have one, your birth certificate, passport or similar documentation. Do not send these now, further information will be sent to you if you are selected for interview.

	Do you require a work permit to work in the UK?
	Yes
	
	No
	

	If you have already have a work permit, please give the expiry date
	


	How many days have you been off work due to sickness in the past twelve months ?
	

	Please give details of any illness during the last two years that resulted in your absence from work, or study, of ten days or more

	


EMPLOYMENT HISTORY

Please give details of relevant past employment, including part time and unpaid work, starting with your current or most recent employment 

	Employer 

( Name and full address)
	Job title, main duties and key achievements

	
	


EDUCATIONAL, TECHNICAL AND PROFESSIONAL QUALIFICATIONS

	Please indicate relevant attainment level and include GCSE’s, A Levels, Degrees, NVQ’s, or equivalent qualifications

	


OTHER RELEVANT ACHIEVEMENTS: i.e. not academic qualifications

	


PERSONAL DEVELOPMENT

	Include any courses, membership of professional bodies, training, voluntary work or responsibilities you consider relevant with outcomes where applicable

	


RELEVANT SKILLS AND KNOWLEDGE

In this section you are asked to outline how your skills and knowledge meet the requirements for this post as outlined in the Roles and Responsibilities document. You could draw on your experiences from your current or previous roles or from other relevant situations, such as activities outside work

COMMUNICATION

	


PLANNING AND ORGANISING

	


TEAM WORKING

	


LEADERSHIP

	


DATA PROTECTION STATEMENT

	The information that you provide on this form and that obtained from other relevant sources will be used to process your application for employment.

The personal information that you give us will also be used in a confidential manner to help us monitor our recruitment process.

If you succeed in your application and take up employment with us, the information will be used in the administration of your employment with us. We may also use the information if there is a compliant or legal challenge relevant to this recruitment process.

We may check the information collected with third parties or with other information held by us. We may also use or pass to certain third parties information to prevent or detect crime, to protect public funds, or in other ways as permitted by law.

By signing the application form we will be assuming that you agree to the processing of sensitive personal data, ( as described above ) in accordance with our registration with the Data Protection Commissioner.


DECLARATION

	I declare that the information I have given in this application is accurate and true. I understand that providing misleading or false information will disqualify me from appointment or if appointed, may result in my dismissal. My full name in this box will act as an official declaration

	Signature ( your name )
	
	Date
	


	Please return your completed application to:

applications@keepbritaintidy.org
or print and post to: 

Applications, Keep Britain Tidy, Elizabeth House, The Pier  WIGAN  WN3 4EX


EQUAL OPPORTUNITIES MONITORING FORM

This section will be detached from your application papers and will be used solely for monitoring purposes.

Keep Britain Tidy recognises and actively promotes the benefits of a diverse workforce and is committed to treating all employees with dignity and respect regardless of race, colour, nationality, ethnicity, gender, marital / civil partnership status, disability, religious or political or beliefs, age, sexual orientation, gender reassignment, or social background. We therefore welcome applications from all sections of the community.

Please indicate your answers to the following questions with an ‘x’.  Are you:

White

	English
	
	Irish
	
	Scottish
	
	Welsh 
	
	Any other 

White Background

please specify
	


Mixed

	White and Black Caribbean
	
	White and Black African
	
	White and Asian
	
	Other Mixed Background
please specify
	


Black or Black British

	Caribbean
	
	African
	
	Any other Black Background 

please specify
	


Asian or Asian British

	Indian
	
	Pakistani
	
	Bangladeshi
	
	Any other Asian Background
please specify
	


Chinese or Other Ethnic Group

	Chinese
	
	Other Ethnic Group, please specify
	


	Gender, please specify
	


	Date of Birth
	
	Age
	


	Do you consider yourself to have a disability
	Yes
	
	No
	

	If yes, please state nature of disability

	

	The Disability Discrimination Act defines disability as ‘a physical or mental impairment which has a substantial and long term effect on the persons ability to carry out normal day to day activities’


	How did you become aware of this vacancy


